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The log in process 
 
To login you need to click the ‘LOGIN’ option text (top right of the web page), which is highlighted by the 
red arrow on the screen image portion to the left of this text. 
   
 

 
 

Enter your registered login name and password to the associated prompt boxes.  
 
Note 
To review CSAF enter demo to both prompts. This demo login hides all date related content with 
question marks (??)  when displaying search results.  
 

 
 

If you can’t remember your password click the “Forgot your password?” login option.  

·  You will be presented with a new screen prompting you for your user name 
·  Press the “Show Hint” button once your registered user name is entered 
·  Your pre-specified hint question will then be displayed with an answer prompt (both prompt and 

corresponding answer are asked for during the registration process) 
·  On successful matching of the case sensitive answer your password will be emailed to your 

registered email address 

 

 

 

Once logged in your profile name will be displayed in the heading bar together with the number of 
registration days remaining. 
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How to register as a CSAF user 
 
To start the registration process you need to click the “Site Registration” text which is located in the 
banner area at the bottom of the screen (near the middle).  
 
 

 
The registration form allows you to enter or select all details needed to register for CSAF access. On 
clicking “Save” a copy of your entries will also be emailed to you in confirmation.  

·  Your Registration name is displayed on all pages once you have logged in 
·  The password and login name are your secure means of access - passwords should preferably 

have mixed characters and numbers and not be easily guessable 
·  If you are going to request the four user pack option you may specify up to four login names 
·  The password hint and answer are only used to validate your identity should you wish to receive a 

password reminder 
·  Select your preferred means of payment from the drop down list. Note that it is a legal requirement 

that all registration fees for EEC residents include VAT (currently at 17.5%). 
·  Address details are only requested for invoicing purposes (emailed to you in PDF format) 
·  Payments can only be accepted in GBP sterling (or AUD$ if resident in Australia), and may be 

made via cheque, PayPal or an online credit card payment 
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How to pay for CSAF registration 
 
To enquire about or start the payment process you need to click the “Payment Details” text which is 
located in the banner area at the bottom of the screen (left of centre).  
 
 
 
   
The registration payments page displays all the fee rates available (the four user pack gives a significant 
discount for those churches wishing to provide CSAF on multiple computers) as well as providing a facility 
for online payments via a credit card or PayPal account.  

·  Click on the currency icon to view registration amounts in a range of currencies 

 
 
Clicking the “Pay Now” button takes you to a new page which allows you to make your payment securely 
online via credit card or PayPal. 
 
 

 
To make an online payment you need to :-  

·  Decide the type of licence (single/four user) 
·  Choose whether you are a first-time user or are seeking to renew an existing licence 
·  If EEC resident then check the box to automatically add the required VAT amount 
·  Total amount due is automatically calculated 
·  Enter the email address and name that matches your registration details 
·  Click the “PayPal Pay Now” button to go to PayPal’s secure online payments system 
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Ways to find specific article content 
 
General (partial) word and author search box at the top right of the screen.  
 

 
You can search selectively for articles by year of publication, title or author text; by category or cover 
theme; or even by exactly matching whole title words. Just select the advance search option from the 
menu items shown. 
 
 

 
List all articles that have appeared in a specific series (eg Sentinel Watch) or have come from a Mother 
Church source (eg MBE Library). 
 

 
Categories are defined either implicitly by the content of an article or explicitly by the published article 
itself.  

·  Articles that can’t be categorised appear under the “All categories” option. 
·  The numbers in brackets show how many articles to date have been published in that category. 
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General Searching for articles 
 
   
This search facility enables one to quickly locate articles that have titles or authors that match the 
entered search text.  

·  It doesn’t matter whether the searched for text is entered in upper or lower case 
·  The entered text can be any portion of a word that appears somewhere within the article’s 

title or author text 

 

Choosing a short word to search for can have unintentional side-effects by matching unwanted articles. In 
the example shown to the left, the intention was to identify articles relating to flu (the abbreviated form of 
influenza), as the initial search (see above) only returned 3 results;  

·  flu appears in words such as flute, influence and reflux (and there are many others)  
·  It matches author names, such as Fluehr and Hofflund (not shown in this example) 
·  Using the advanced search option will allow you to meet your intended search criteria  

 

 

When searching with multiple words each word is treated individually for matching purposes (as specified 
above), and all words must satisfy this ‘matching’ criteria for an article to be selected.  

·  spaces are used to identify each ‘word’ 
·  searched for words need not appear in the dictionary 
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Advanced Searching for articles 

 

The advanced search facility has a significant number of options (simple, multiple, exact, limit and range 
searches) listed on its page for the advanced user. The main consideration when using any of them is to 
know that each single option can, if needed, be combined with any or all of the other options. The 
example criteria shown (results are displayed below) will be used to find  

·  All articles whose title contains the text ‘church’, regardless of case or position 
·  Only Sentinel articles will be included 
·  The authors last name will contain ‘wood’ 

Another illustration would be to find all poems by “Rosemary Cobham” (say). Entering her name in the 
Author’s box, and choosing the category of Poetry, would give you a list of 98 of her poems.  
 
 
 
 
 
 

The following notes relate to the advanced search options selected above;  

·  All article titles include the word “church” (all capitalised in this particular instance) 
·  No Journal articles were included 
·  All authors include the word “wood” in their last name. Note that anyone whose first or middle name 

contained the text “wood” (eg Helen Wood Bauman) would be excluded from the list by the “last 
name” criteria 
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Cover Themed Periodicals and their Articles 
 
Periodical themes began appearing on the Sentinel and Journal covers in 1998 and 2000 respectively, 
giving specific focus to current trends in thought. Simply click the “Y” for cover themes to search for or 
within these periodicals.  
 
 

 
 

The following notes relate to the advanced cover theme search options selected above;  

·  Cover themes can appear in both general and advanced search results, so all matching titles are 
highlighted in green for ease of recognition 

·  If an issue number is shown (for registered users only) it may be clicked to display all articles in 
page order for that particular issue (sample results shown below). 

 

 

 

 

This example shows the first four articles for the Sentinel whose cover theme was “Living a Spirit-based 
life“  
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Articles from Church Sources 
 
Offices and departments of The Mother Church have, in their official capacity, originated articles, 
notifications or informatory announcements over many years. This facility is therefore provided to allow 
you to identify easily articles by their source. 

·  The sources listed opposite are only a representative sample of those available 
·  The numbers in brackets show how many articles to date have been published by that source, and 

are incremented appropriately with each new periodical published 
·  New sources are added as and when required (eg Spirituality.com and TMCYouth.com were 

recent additions) 

 

 

 

 This example shows a selection of articles written (or sourced) by Mary Baker Eddy.  

·  All her articles, regardless of the variation in the choice of name used, are included 
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Article Series 
 
As there have been quite a few series of articles published, they have been placed into ten main 
groupings to simplify their viewing and selection.  

·  The numbers in brackets indicate the number of series related to that grouping. 
·  Just click on the group name to view the related series names. 
·  The “For Kids” series (see below) relates to Kid’s Sentinel articles - these have only 

recently been added to CSAF. 

 

 

Selecting “For Kids” as our series group, we see the eight associated series. Click on the required name to 
view all the articles related to that series.  

·  Numbers in brackets show you how many articles have currently been published in that series 

 

 

This example shows the seven articles in the “Pet stories” series.  

·  Series articles are automatically added to their respective series whenever they appear in a newly 
published Journal or Sentinel 
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Article Categories 
 
The category of an article is determined by its content, and all current categories are listed in alphabetical 
order.  

·  The numbers in brackets indicate the number of published articles that are associated with that 
category 

·  Those articles that can’t be categorised will be listed under “All categories”  
·  Category selection is an option available on the advanced search page 

 

 

 

This example shows a sample selection of articles from the “Bible Lesson” category.  

·  The selected category name is displayed in the column header area to confirm your current 
selection 
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Searching by Title Keywords 
 
When you enter a Title word in the advanced search only articles containing that exact word will be listed  
 
 
 

This example shows a sample selection of the 41 articles that had the word “flu” in their title  

·  The word will be matched regardless of the case of any of its letters (eg Flu matches flu) 
·  Any themed cover titles will be matched as if they were articles in their own right 
·  A word is defined as any text that is bounded either by a space character or begins/ends 

the articles title 
·  Punctuated words will ignore all punctuation (eg quotes, exclamations), and hyphenated 

words (eg “Mind-cure”) will be treated as individual words (eg “Mind” and “cure”) 

 

 

With multiple words, every word entered must appear in the title of the article to be listed.  

·  The order of each word is not significant 

 

This example shows the single article that has both “soul” and “mind” within its title  
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All articles for a specific Periodical (an illustration) 
 
A useful CSAF feature is the ability to view all articles that were published in the same periodical. A 
search for articles themed on “racism” illustrates this feature;  
 
 
 
 
From the results of your search (however originated), click on the “Issue number” of the required article 
(highlighted opposite).  

·  Clicking the issue number (where it is displayed) of any listed article will bring up all the articles for 
that particular issue 

 

A representative sample of the articles that appear in the selected sentinel (volume number 103, issue 
number 25) are shown opposite.  

·  Some early periodicals were not assigned issue numbers so cannot be accessed in this way 
·  This feature is only available to registered users  
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Other CSAF Features 
 
Due to the variety in physical screen sizes you are able to set (and save) your size preference by clicking 
on the appropriate size button.  
 
 
View listings without headers, footers or menus - beneficial for printing your search results.  
 
 

 
 
Bookmark and/or share this site with friends and favorite social destinations.  

 
 
 
 
 
 
 
 
 

 
This feedback form is available to ask for assistance, supply information, or to notify CSAF of 
inaccuracies.  

·  Feedback can be anonymous - enter a valid email address if a response is required 
·  The type of submission can be selected 
·  The article key (a unique identifier) is obtained by clicking on the button in the year published 

column 
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Sorting Search Results by Column details 
 

   
All search results are displayed in column format.  

·  The article display order (by default) begins at the oldest article (in “Year Published” order), with the most recent ones appearing at the bottom of 
the last results page. 

 

   

·  The text in each column header (“Year Published”, “Title”, “Author” etc) can be clicked to sort the search results alphabetically by the contents in 
that column 

·  The above example shows the result of clicking (ie sorting by) the header “Title” 
·  By re-clicking the column header on an already sorted results list will reverse their display order - ascending will become descending, and vice 

versa 

 

   

·  The last example above shows the result of clicking (ie sorting by) the header “Author” 

 



 

 The CSAF Online User Guide  15 of 17 

Website Addins 

CSAF now provides a free add-in (one per currently registered user) for use on any website. This add-in can show all published articles  

·  by a specific author (eg for Teacher, Lecturer, Practitioner or Nurse - see screen example below) 
·  on a current theme or subject (eg for a Church, CSO, Committee on Publication representative, etc ...) 
·  on specific healings/testimonies (for Nursing services, interfaith pages, ...) 

 

   

·  The default display order is for the latest articles to appear first 
·  Clicking on the column heading (ie ‘Articles by Mary Baker Eddy’) will sort the articles listed by the contents of that column (an arrow showing the 

current sort column and direction will then appear)   
·  The routine is supplied as simple html script in an iframe structure (effectively a two-dimensional box that you can size as required) for embedding 

within youe webpage. Full instructions are provided for simple installation, and it can be easily tested beforehand on your home computer. 
·  There is an option to add a border around it if required (via an iframe parameter) 
·  You can adjust the number of rows you want displayed if the available webpage space is limited 
·  You can jump to other addin pages via the numbers or arrow buttons  

 
For further details please contact info@csaf.co.uk  
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RSS Data Feeds for the latest Sentinel and Journal 
 
RSS stands for “Really Simple Syndication”. An RSS feed contains regularly updated details linking to Web content.  

Two RSS feeds are provided for the most recent Sentinel and Journal details added to CSAF.  

·  www.csaf.co.uk/rss/Sentinel.xml 
·  www.csaf.co.uk/rss/Journal.xml 

 

An example of the  Sentinel feed is shown opposite  

·  The header shows the date of the periodical as well as its cover theme 
·  All articles are listed in page number order, showing the title of the article, its author, and the page 

number on which it appears 

 
 
 
 
 
 
 
 
 
 
 
 



 

 The CSAF Online User Guide  17 of 17 

Setting items per page and Viewing article details 
 
To manually adjust the number of items you can view per page (default is 25) just enter the 
desired number in the “Show” box and hit the enter key.  

·  The maximum accepted is 100 
·  The minimum accepted is 10 

 

To display further details about a specific article click on the  button to the left of the year of 
publication  
 
 

 
 

Newly displayed details include  

·  The Article Key - a unique CSAF identifier used to maintain content  
·  The publishing date (where known) 
·  The article’s category (empty if none) 

 

The displayed content is restricted if you are a demo user (see the example opposite) 

·  All article date related identification in standard and expanded formats is either not 
displayed or else hidden with question marks 

 


